Manager Defined Spend
Getting started guide
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Manager Defined Spend (MDS)
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MDS | Benefits — Flexibility and Efficiency

...........................................................................................................................................................................................................................

More flexibility and control
e Decide how and when to add and modify your budgets

e Take charge of managing and allocating credit amongst your
accounts (including those on credit cards)

e Choose which accounts to manage with MDS

Increased efficiency

e Sign (or click and accept) just one service agreement per client
manager account

* Receive one consolidated invoice for each manager defined
order
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MDS | Getting Started Guide

...........................................................................................................................................................................................................................

* New MCC view

e How to create a new budget

e How to edit an existing budget

New Invoice, spend spreadsheet and account-level statements

General tips and guidelines
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...............................................................................................................................

New MCC View

...............................................................................................................................

Google Confidential



MDS | New MCC View

Once your MCC account is associated with a Manager Defined Order, you will
see ‘Modify Budget’ links next to each managed account.

My Client Center Client Reports My Account

My Client Center
Click on an account name to view the account and manage its campaigns. For help, see the My Client
Center FAQ.
»Link existing account | Create new account | Download as .csv 1-100 0f 148 . Next»
[ Edit Account Descriptions ] [ Set Time Zones J Find client: : | @] ‘ Show all |i|
Last 90 Days v
L] Budget Budget Budget
Client Accounts Customer ID Status Budget Start Date End Date % Spent Amount Spent
Total - all 148 clients - - - - - - $0.61 1 -
0 001 AMIT TEST DN 464-089- - $1.00 Aug 7, MNov 6, 0.0% $0.00 i
AAA account 2006 2006 %
AMIT 001 TEST@ (GMT-08.00) * el
[0 003 AMIT 498-150- - $0.00 Daily N/A N/A $0.00] :
YV Daily = (GMT-08:00) %
AMIT 003@ Busnet
[0 134fr 692-519- - $10.00 Sep 3, Dec 2, 0.0% $0.00} 3
testing123_test 901103@ account 2006 2006 rgl?—glz’:t
(GMT-08:00) * i |
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MDS | How to create a new budget

Step 1: Click the ‘Modify Budget’ link next to the managed account you wish to
create an account budget for.

My Client Center Client Reports My Account
My Client Center
Click on an account name to view the account and manage its campaigns. For help, see the My Client
Center FAQ.
» Link existing account | Create new account | Download as .csv 1-1000f 148 . Next»
[_Edit Account Desciptions | [_Set Time Zonea ] Find client: [6o) Show all s
Last 0 Days | ""l
O] Budget Budget Budget
Client Accounts Customer ID Status Budget Start Date End Date % Spent Amount Spent
Total - all 148 clients - - - - - - $0.61 & -
[0 001 AMIT TEST DN 464-089- - $1.00 Aug 7, MNov 8, 0.0% $0.00 Modi
AAA account 2006 20086
AMIT__O01_TEST@ (GMT-08:00) * Budgel
[ 003 AMIT 498-150- - $0.00 Daily MN/A N/A $0.00 .
VWY Daily  (GMT-08:00) %
AMIT_003@ e
[0 134ir 692-519- - $10.00 Sep 3, Dec 2, 0.0% $0.00 Kiod;
testing123_test 901103@ account 2006 2006
(GMT-08-00) * Eidasl
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MDS | How to create a new budget

...........................................................................................................................................................................................................................

Step 2: Click ‘Add a Budget’ on the next page.
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MDS | How to create a new budget

...........................................................................................................................................................................................................................

Step 3: Select the service agreement you'd like to use to fund the account
(remember, you can have more than one MDO per MCC, so you may see

multiple service agreements under Step 1). Then, set the Start Date, End Date
and specify the Budget Amount.

Once complete, click the ‘Add Budget’ link to save and return to your MCC.
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MDS | How to create a new budget

...........................................................................................................................................................................................................................

You will then be returned to your MCC. You will see ‘Budget successfully
added’ at the top of the page confirming that the budget is now set.

You can continue adding or editing other budgets for your accounts.
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MDS | How to edit an existing budget

...........................................................................................................................................................................................................................

Step 1: Click the ‘Modify Budget’ link next to the managed account you wish to
edit.
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MDS | How to edit an existing budget

...........................................................................................................................................................................................................................

Step 2: Click the link for the existing agreement you wish to edit.

Note: It is not possible to edit non-Manager Defined Order agreements (i.e. current
recurring monthly budgets that Google has set for a managed account).
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MDS | How to edit an existing budget

...........................................................................................................................................................................................................................

Step 3: You can now edit the End Date, Budget and Purchase Order #.

To save your changes click ‘Modify.” The page will refresh with your changes.
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MDS | Single Monthly Invoice

...........................................................................................................................................................................................................................

A ‘Consolidated Invoice’ is generated each month for all accounts under your
Manager Defined Order. A single line item displays the total costs across all

managed accounts.
Google Confidential



MDS | Spend Details Spreadsheet

...........................................................................................................................................................................................................................

In addition to a monthly consolidated invoice, you will have access to a
detailed spreadsheet outlining the per account AND per campaign spend for
each account linked to your Manager Defined Order.
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MDS | Account-Level Statements

...........................................................................................................................................................................................................................

For a set of formal spend documents for each account on MDS, you
can request account-level statements. They will be created, zipped into
a single file and posted online.
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MDS | Online Access to All Billing Information

The Billing Summary Page within your MCC account will contain links to
your invoices, spreadsheets and statements (if applicable).
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MDS | General Tips & Guidelines

* Always create and edit budgets for your managed accounts using the ‘Modify Budget’ link in
your MCC. Creating a budget directly within a managed account will not properly link it to the
correct order.

* Flight dates cannot overlap between budgets for a managed account. If you have existing
monthly budgets within your managed accounts, please set the next budget to begin at the end of
the current month’s account budget.

* The number and length of budgets per managed account are up to you. This allows you to set the
run dates to meet your needs. However, keep in mind that this means you are responsible for
managing end dates and renewing your managed account budgets as necessary.

*  We recommend setting account budget flight dates to end at the same time across all your
managed accounts to make management of multiple budgets as easy as possible. This will
ensure that your managed accounts do not unexpectedly reach their end dates.

* Keep track of different currencies across your managed accounts. Only accounts of the same
currency can be grouped together using the same Manager Defined Order. For example, we
cannot have a USD billed account linked to a GBP Manager Defined Order.

* Managed account budgets should be set within your total credit line approved by Google.



